Appendix B
Nottingham City Council

Parental Leave Record

(to be kept on employees personal file)
Name of employee: ______________________________________________

School: _______________________________________________________

Job Title: ______________________________________________________

Notes on completing this card:

* The entitlement is 13 weeks unpaid leave minus any days/weeks taken with a previous employer 

* Parental leave can be taken in 'blocks' of one day. 

* The maximum entitlement is 4 weeks per parental leave year.  
Name of Child: _________________________________________________

Entitlement: ____________________________________________________

Start of parental leave year: _______________________________________

Leave entitlement expires on: ______________________________________
	Date required
	Inclusive date for leave
	Running total of weeks
	Approved by head teacher (Signature and date)
	Approved by chair of Personnel and Pupils Committee (Signature and date)
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