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For clarity, throughout this information we will use the term ‘school’ which includes the following: 

• ‘School’ means: all schools whether maintained, non-maintained or independent schools 
(including academies, free schools and alternative provision academies), maintained nursery 
schools [1] and pupil referral units. 

• ‘College’ means further education colleges and sixth-form colleges as established under the 
Further and Higher Education Act 1992 institutions designated as being within the further education 
sector (2). College also means providers of post-16 Education as set out in the Apprenticeships, 
Skills, Children and Learning Act 2009 (as amended) (3). 16-19 Academies, Special Post-16 
institutions and Independent Training Providers. For colleges, the guidance relates to their 
responsibilities towards children who are receiving education or training at these institutions. 

(KCSIE) 

1. Background and Introduction 
 

Section 175 of the Education Act 2002 requires local authorities and the governing 
bodies of maintained schools and FE colleges to ensure their functions are carried out 
with a view to safeguarding and promoting children’s welfare. Section 157 and the 
Independent School Regulations 2003 place the same duties on non-maintained 
settings. 

Nottingham City Schools and Colleges must demonstrate compliance with these 
statutory duties and with safeguarding guidance. Under the Nottingham City 
Safeguarding Children Partnership (NCSCP) arrangements, and in line with Working 
Together to Safeguard Children 2023, all Nottingham City schools, including 
independent schools, academies, free schools and other educational settings are 
designated as relevant agencies and are being asked to complete an annual Local 
Safeguarding Partnership Audit (LSPA). 

As a relevant agency, it is expected that the city’s educational settings are fully engaged 
in all safeguarding arrangements led by the NCSCP and continue to fulfil a statutory 
duty of cooperation with such published arrangements, including where Multi Academy 
Trusts footprint extends across several local authority areas (‘Working Together to 
Safeguard Children’ 2023, p.34).   

All settings are therefore being asked to complete the Local Safeguarding Partnership 
Audit (LSPA), convened by NCSCP under the terms of Working Together to Safeguard 
Children 2023. This enables them to provide information on how they discharge their 
duties and help to keep children safe in Nottingham City.  

Through each individual setting’s response, we can gain assurance of local 
safeguarding practice and a better understanding of the wider safeguarding issues 
across the sector.  

 

 

 

 

 

 

 

 

 

 

https://www.legislation.gov.uk/ukpga/2002/32/section/175
https://www.legislation.gov.uk/ukpga/2002/32/contents
https://www.legislation.gov.uk/ukpga/2002/32/section/157
https://nottinghamshirescp.trixonline.co.uk/chapter/agency-roles-and-responsibilities#introduction
https://nottinghamshirescp.trixonline.co.uk/chapter/agency-roles-and-responsibilities#introduction
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://assets.publishing.service.gov.uk/media/6849a7b67cba25f610c7db3f/Working_together_to_safeguard_children_2023_-_statutory_guidance.pdf
https://assets.publishing.service.gov.uk/media/6849a7b67cba25f610c7db3f/Working_together_to_safeguard_children_2023_-_statutory_guidance.pdf
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
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2. Completion and submission 
 

The NCSCP audit process involves two elements: 

a) Annual completion of an online self-audit tool 
 

b) Random Sampling- Ten schools will be chosen each year, using a formulaic 
algorithm for an in-person audit review upon completion of the LSPA 

 
Annual Completion: 

 
The annual LSPA will open on Monday 13th April 2026 via an email sent directly to the 
Headteacher. The completion date for all audits to be submitted is the end of the 
working day on Monday 13th July 2026. 
 
This audit applies to all ‘schools’ and ‘colleges’ (in Nottingham City) as defined by the 
Department for Education in Keeping Children Safe in Education. The audit should be 
submitted by the Headteacher and completed in collaboration with the Designated 
Safeguarding Lead (DSL) consulting with all other relevant stakeholders, for example 
the safeguarding governor and trustees. It is expected practice that the completed 
audit, along with any action plan be shared with the full governing 
body/trustees/proprietors, discussed and minuted during the same year of completion. 
As Working Together stipulates, ‘education providers where required should report their 
audits to their governing bodies and proprietors to be shared as requested by the LSPs’ 
(Working Together to Safeguard Children’ 2023, p.34).   

We recommend that KCSIE is at hand whilst completing the audit- Keeping children 
safe in education (publishing.service.gov.uk) 

Completion of this audit will be an annual expectation, and schools are encouraged to 
see this as an opportunity to undertake an annual audit of safeguarding across their 
setting, identifying any areas that the setting may decide to develop further and be 
included in wider school development or improvement plans. Completion and 
submission of the audit is mandatory for all schools.  

The online audit tool allows for you to access your audit as often as you like and create 
an action plan, enabling you to evaluate safeguarding practices in your setting and as a 
useful tool with Ofsted inspectors.  

We have ensured that the audit is easily accessible to reduce the time and resources 
required to complete it. The audit tool will also inform safeguarding practice 
development and training needs across Nottingham City to meet local requirements as 
well as inform future work with wider safeguarding partners. 

Once completed and submitted, all audits will be reviewed and analysed. It is possible 
that, if there are any areas highlighted that require additional support, the Schools and 
Education Safeguarding Coordinator may contact the school directly. Feedback, 
trends, and data will be shared at future DSL networks. 

https://assets.publishing.service.gov.uk/media/6849a7b67cba25f610c7db3f/Working_together_to_safeguard_children_2023_-_statutory_guidance.pdf
https://assets.publishing.service.gov.uk/media/68add931969253904d155860/Keeping_children_safe_in_education_from_1_September_2025.pdf
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This audit tool helps you evidence strengths and good practice within your organisation. 
Completing it will also allow you to identify areas for development and create an 
optional action plan to share with stakeholders. 

In-person audit 

In addition to the online LSPA, once the submission window has closed, the NCSCP 
randomly sample ten schools using a formulaic algorithm for an in-person audit. This 
two-hour visit, from the Local Authorities School and Education Safeguarding 
Coordinator and an Advanced Safeguarding Lead (ADSL), forms part of the wider LSPA 
process and contributes to the quality assurance reporting to the NCSCP Quality 
Assurance Subgroup. It also provides an opportunity for focused discussion with your 
Designated Safeguarding Lead (DSL) and shared learning around key safeguarding 
themes relevant to your school and local context. 

The review will be conducted by the local authorities School and Education 
Safeguarding Coordinator, and an Advanced Designated Safeguarding Leads (ADSL).  

The session will include: 

 

 

 

 

Following the in-person audit, you will receive a post-visit summary, including any 
agreed actions. This document should be shared with relevant stakeholders alongside 
your completed online audit. 

 

 

 

 

 

 

 

 

 

 

- A review of your school website for policy 
compliance 

- Exploration of the safeguarding culture within your 
school 

- A sample review of safeguarding files 
- Discussion of your completed online audit 
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3. Why are we using an online audit tool? 

It is our aim that this audit process will have a greater impact on the safeguarding 
practices of schools and colleges as well as the local authority and is an effective way 
of capturing all responses and gaining the assurances that are required of the local 
partnership. The online tool will allow for a smoother audit experience and provide 
flexibility to users to complete over time where required, supporting the creation of a 
comprehensive action plan that schools can edit, share, and work towards. 
 
Schools 

• Provide schools with a comprehensive self-review of their safeguarding practices 
• Have the option to produce a safeguarding action plan which will enable schools 

to identify strengths, areas for development as well as detailing progress made 
towards addressing identified actions 

• The system allows the audit information to be saved at any time and returned to 
when convenient- we believe that this function is well suited to a busy 
school/college working environment 

• The audit does not need to be completed by one person- schools can provide 
access to several staff members. Schools have ownership of this 

• The audit tool will automatically carry forward some answers from the previous 
year's audit submission. This allows you to review these answers instead of 
finding information and answering from scratch. 

 
 Local Authority/ NCSCP 

• Provide rich data which the local authority will analyse on a school and district 
level. 

• The data will provide the local authority with more detailed and accurate 
information and assist them in providing general support and advice to schools 
and colleges.  

• The findings will support the local authority in undertaking school safeguarding 
visits, undertaking audits as well as responding to Ofsted complaints  

• The Schools and Education Safeguarding Officer will analyse the audit 
information and use data to inform the local training offer, DSL network content 
and wider support for schools and colleges for the next academic year 

• Provide the NCSCP with insight and assurance into the safeguarding 
arrangements available in schools across the city 

• The findings will also form part of an annual report to the Nottingham City 
Safeguarding Children Partnership  
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4. Accessing the Audit 
 

Logging onto the LSPA 
 
An email containing a username and instructions on how to create a password will be  
sent to Headteachers directly on Monday 13th April 2026  
 
You can enter the LSPA at: https://ncscp.onlineaudits.org.uk/login 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you have forgotten your password, then simply click the Password Reset button where 
you will be asked to enter your email (see below). You will then receive a link via email to 
reset your password.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://ncscp.onlineaudits.org.uk/login
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Your Audits 
 
In the Current Audit’s section, you will be able to see the new LSPA for submission along 
with the due date, percentage complete, action plan.  
 
In the Submitted Audits section, you can view the date of submission, percentage 
complete, action plan and review the answers given.  

 
Your Team 
 
The Next tab in the ‘Your Team 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Here you can see who has access to your LSPA and whether they have full access 
(Leader) or not. Please fill out as much information as you can including first name, last 
name and phone numbers where possible.  
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Please can we ask Headteachers to annually check the additional users that they have 
allocated access, and where staff may have left or no longer require access, that these 
staff are removed  
 
Assign Team 

 
The next tab is Assign Team 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Within this tab, you can assign members created in the ‘Your Team’ section to different 
LSPA submissions. These are split into two types, Leaders and Team Members:   

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Leaders 

Access to all audits including 
previous submissions 

Can add/remove team members 

Receive emails from our team 

Can make the final submission of 
the LSPA 

Team Members 

Has access to specific audits set by 
a Leader 

Can’t add/remove team members 

Does not receive emails from us 

Cannot make final submission of 
the LSPA 
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Change Password 
 
If you are logged in but would like to change your password, then go to the change 
password section  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Phew 

 
As we use Phew to host our audit platform, we share users names, job roles and 
professional email contacts with them to provide each user with a username and 
password.  
 
This limited personal data is shared with the online platform provider on an annual 
basis for the purposes of the LSPA task only 
 
You can find out more about Phew here: https://www.phew.org.uk/ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.phew.org.uk/
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5. Help Guide 
 

We recommend using a PC or laptop to complete the audit. If you do use a smartphone 
the grey bars will appear at the bottom of your screen. 

Once logged in you will reach this page: 

 

From this page you can see the following. 

- Question sections on the left in the grey boxes  
 

- The Introduction in the middle. Scroll down to see sections entitled:                          
Support & Guidance, Getting Started, Answer Descriptors, Section 5: 
Quantitative Data, Action Plan, Previous LSPA Answers, Questions? 
 

- The ability to print section you are working on or the entire LSPA, review the LSPA 
or download PDF in the middle. 

On the right-hand side, you will the progress bar and below three buttons.  

1. Save Response button (orange) saves whatever information you have put in up to 
that point 

2. Final Submission button (green) is for when you have completed every single 
question and are ready to submit your response 

3. Top button (green) will take you back to the top of the current page you are on.  
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To begin to complete the LSPA simply click on one of the grey coloured bars on the left-
hand side of your screen (Section 1, Section 2 etc) - this will then open all of the 
questions for that section.  

 

 

 

 

 

 

 

 

 

 
 

There are a range of answer types within the LSPA such as numerical, text and multiple 
choice. Below you can see Question 1.2 requires a numerical response.  
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To complete a question, you must have entered a valid response type – in this instance 
a numerical digit.  

 

The process of the mandatory bar at the bottom is as follows 

Not entered valid response type: 

 

Entered valid response type but not ticked complete box: 

 

Entered valid response type and ticked complete box:  

 

Click ‘Save Response’ and you are ready to move on* 

 

 

*You do not need to press the ‘Save Response’ button after completing each question. 
However, please make sure you click it before leaving the page so that your progress is 
saved. 

Furthermore, there is no limit to how many questions you can complete before saving.  

You can finish an entire section and then save or complete a section in smaller parts 
and save as you go - the choice is yours. As long as you remember to save your progress 
before navigating away from the page then everything will be kept for the next time you 
login to continue.  
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Answer Types 

For most questions, the response needed is will be: Yes, Work Required or No 

Please use the descriptors below when answering questions of this type within the 
LSPA.  

Yes All processes in place to meet this standard well-
rehearsed and embedded within the setting, all 
appropriate staff aware. 

Work Required Work underway to embed this standard. Further 
actions to be included on action plan and evidence of 
work already carried out to be supplied. 

No New process, and staff awareness not yet raised. 
Further actions to be included on action plan. 

Another example of an answer type is Matrix – this is when a question opens an answer 
sheet where multiple answers must be given to continue. The LSPA opens with this with 
question 1.1, concerning contact information to open the answer sheet simply press 
the ‘Open Answer Sheet’ button.  
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Once you have opened the Matrix question you will be presented with this screen 

 

Fill out the answer boxes and click ‘Save Response’ to close the Matrix options.  

 

Section 5: Quantitative Data 

In this section, use your current academic years data up until the point of your LSPA 
submission (from September 2025 - to the point of you submitting the audit) 

 

Previous LSPA Answers 

Where possible, some questions from the previous year’s audit have been carried over 
automatically for you for ease of completion of this year’s audit. However, please 
check that all these responses are still accurate before submission.  
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Action Plan 

All questions have the option to create an 'action' with the ability to further identify a 
lead professional responsible and timescale in which to address the action.  

The action box is optional, but recommended to support your internal review of 
safeguarding, feeding into your improvement plans and wider school development with 
key stakeholders such as your safeguarding governor. 

 

• If action boxes are used, the software will automatically create an action plan for 
you which can be printed separately to your completed audit. This action plan 
can be used as an internal tool for strengthening school’s safeguarding 
practices. The action plan is for your own use only and will not be accessed or 
monitored by anyone else.  

• In the action box, you will be asked to insert a lead and timescale. The lead is the 
lead contact responsible for this action and the timescale is when you are 
aiming to complete this action. 

• Any text that is entered into the evidence box will not form part of your action 
plan. The evidence box is simply there to act as a note taking function. 
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Submitting your LSPA 
 
For the audit to be completed, all the checkboxes need to be ticked thereby ensuring all 
questions are fully answered. 

 

Then you will need to click on the ‘Final Submission’ button, on the right-hand side of 
the screen. If all sections and questions are completed your audit will be submitted. 

 

 

Still looking for further information? 
 
Email us at safeguardingineducation@nottinghamcity.gov.uk and we will be able to give 
further clarification on any questions. 
  

mailto:safeguardingineducation@nottinghamcity.gov.uk
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6. Audit questions  

Below is a list of the questions included in the LSPA. We have included these in this 
document purely for reference as we appreciate some of you may like to see these in 
advance so you can be fully prepared when completing the online audit. 
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