MODEL LETTER 5


Step 3 Appeal Outcome Letter

Private & Confidential

[Name]

[Address]

[Date]

Dear

I refer to the Step 3 grievance appeal meeting that was held on [date] at [time] at [venue] to discuss your appeal dated [date].

In response to your appeal, I have decided that [insert decision and reasons for the decision].

You have now exercised your right of appeal under the School Grievance Procedure and this decision is final.

Yours sincerely

Chair of Appeals Panel

Cc
HR Advisor


[TU Rep]

