
How to request a review of a grade outcome following evaluation





Please note – the JE process allows Head Teachers/Managers to query a grade outcome and request that the evaluation is revisited, but the JE team will only revisit an evaluation once.  


If Head Teachers/Managers/post holders remain unhappy with the grade then they should follow the �HYPERLINK "http://gossweb.nottinghamcity.gov.uk/nccextranet/index.aspx?articleid=10938"�Grading Grievance process�








The Head Teacher/Manager should email the JE team at � HYPERLINK "mailto:job.evaluation@nottinghamcity.gov.uk" �job.evaluation@nottinghamcity.gov.uk�


requesting a review of the grade outcome, specifying the details of the post which has been evaluated and the date it was submitted for evaluation





A Job Analyst will contact the Head Teacher/Manager to provide advice.  They may ask the Head Teacher/Manager to:


Revise the JD/PS


Provide additional information in specific areas


Discuss further with the Analyst over the phone





Once the additional information/revised documents have been received the Analyst will review the evaluation and will feed back a final grade.








