MODEL LETTER 7
Notification of Outcome of Appeal

Private & Confidential

[Name]

[Address]

[Date]

Dear [Insert Name]
Following the appeal meeting held at [insert venue] on [insert date], I am writing to confirm my decision.

In reaching my decision, I have taken into account all of the information provided by you and your trade union representative (delete as appropriate) in support of your appeal.

[Insert details of any points put forward by the employee/employee’s representative in support of the appeal, etc.]

I have decided that the decision to dismiss/other action (delete as appropriate) stands/be revoked (delete as appropriate). [Specify if no further action is being taken or what the new management action is].
My reasons are [insert reasons].

You have now exercised your right of appeal and this decision is final.

Yours sincerely
[Insert Name]
Staff Dismissal Appeals Committee

cc
[Insert name] – HR Advisor

[Insert name of employee’s manager]

[Insert name of TU rep (if applicable)]

