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Transcription - Handwriting Assessment

	Assessment name
	What is it?
	How it works
	What can it tell you

	Handwriting Assessment
	A writing assessment to identify handwriting difficulties.  
	A member of the young person’s teaching team dictates a text to the young person for 3 minutes.
	If the young person’s writing difficulty is in the area of handwriting.



Instructions
1. Print off the observations checklist which is included in this document on page 2.
2. Choose a text to read, from the young person’s book band.
3. [bookmark: _Hlk147759818]Gather writing materials (e.g. paper, pen).
4. Find a quiet space to work with the young person and say:

“In a moment I am going to read to you for 3 minutes, and you will need to write down what I am saying. I will pause at the end of each sentence and wait for you, so there is no need to rush. If you need me to read the sentence again, I can do this. If I read a word that you do not think you can spell, just give it your best go. When you’re ready to go, let me know and I will start reading”

5. Start reading to the young person. Pause after each sentence, waiting until the young person has finished writing the sentence.
6. Set the timer for 3 minutes. When the timer goes off ask the young person to stop writing.
7. If the young person begins to struggle offer positive encouragement but try not to give them any help.
8. Whilst /immediately after the young person is writing complete the observation checklist (on the following page).









[bookmark: _Hlk147759944]Young person………………………………….   Date:  ……………………………………..

Assessor:  …………………………………..School: …………………..……………………

Handwriting Observation Checklist
This checklist should be completed whilst (or immediately after) the young person is writing.

	Does/is the young person….?
	

	· Sit well, squarely facing the work with the upper body reasonably upright and steady?
	Yes/No

	· Place the non-writing hand on the writing surface?
	Yes/No

	· Hold the pencil so that the tip is clearly visible?
	Yes/No

	· Control the pen/pencil well and form letters easily?
	Yes/No

	· Move the pen/pencil with a smooth, fluent and confident movement?
	Yes/No

	· Able to write in a comfortable manner?  (select ‘no’ if they press too hard or too softly, or if the grip is too tense or too slack)
	Yes/No

	· Write without tremor?
	Yes/No

	· Able to form letters without difficulty?
	Yes/No



Once the young person has finished writing ask them if: 
· his/her hand aches after he/she has been writing for some time
· he/she suffers from headaches at school, or
· his/her eyes feel uncomfortable after he/she has been writing for some time
	If you answered ‘no’ to any questions on the observation checklist the young person may be experiencing difficulties with motor co-ordination.  See DCD documents on the R2i website if you think this is a concern, otherwise, use the prompts below to consider what aspects of the young person’s handwriting may need developing.  













Handwriting analysis
The analysis should be completed after the young person has finished writing. The young person does not need to be present.

	Criteria
	Next Steps / Strategy Suggestions

	Shape: Are all the letters legible? Note those which are not.

	If difficulties are identified in any of these areas, you will need to:
· If the difficulty is with letter slanting, ensure the young person can cross the midline.
· Provide regular opportunities to engage in activities designed to promote fine motor skills such as dough disco (see pre-writing skills strategies for more ideas).
· Ensure young people consistently look at letters from left-to-right
· Provide young people with regular opportunities to mark make, practice their handwriting using different mediums
· Provide explicit instruction around the area of difficulty. This should include:
· Staff to model and provide examples of the handwriting they would like to see
· To help cue young people into the correct formation of the letters, having them practice writing letters on highlighted paper and/or using the highlighted paper for writing assignments can be beneficial.
· Have pupils trace the correct letter formation
· Have pupils practice the correct letter formation (use a range of mediums to make it fun!).
· Staff to provide regular reminders, prompts and praise about letter size and other features of handwriting. 

· Young people to be provided with a ‘space marker’ e.g. a finger, superhero
· Check motor and co-ordination skills using the assessment on the website. 

	Sitting: Do the letters sit on the baseline with the ascenders clearly taller (in letters such as d, h, and k) and the descenders below (in g, y, p, etc.)? 

	

	Size: Are the letters the appropriate size relative to each other (are any letters too big or too small)? Make a note of those that need attention. Is the writing an appropriate size for the paper used and the age of the young person?

	

	Spacing: Is the spacing between the words appropriate (Are words too close/too far apart)? About the width of a letter ‘o’. Are the letters in each word evenly spaced?

	

	Slant: Is the slant of the ascenders and other down lines parallel, or do they wag in all directions? Note which letters differ from the majority.
	

	Sequence/string: Is the young person joining all the letters that should be joined according to the style used? *

	

	Speed:  Is the young person writing at a speed appropriate to his/her needs?
	

	Taken from Physical and Sensory impairment: Handwriting document


*This may not be relevant to young people who have not yet learnt to join their writing or whose disabilities make the joining process too difficult to attempt. However, there are many young people who do not see joined writing as their goal, even though they are well able to develop the skill. This is partly because so much of the writing they see is in separate print form, in books, on a computer screen or in text messages. 
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