






What to do if you have updated an existing job description





Head Teacher/Manager makes amendments to the 


�HYPERLINK "http://gossweb.nottinghamcity.gov.uk/nccextranet/CHttpHandler.ashx?id=25979&p=0"�job description (JD) and person specification (PS)� tracking changes where possible











Head Teacher/Manager emails updated JD/PS to the Job Evaluation (JE) team at 


� HYPERLINK "mailto:job.evaluation@nottinghamcity.gov.uk" �job.evaluation@nottinghamcity.gov.uk�





The JE team will feed back to the Head Teacher/ Manager either:


No further action required, or


The updated JD requires a regrade – follow the regrade process








The JE team will review the updated JD/PS to determine if the grade has been affected by the changes











